
DIGITAL FEATURES USER GUIDE - TEACHER EXPERIENCE 
 
This guide will help you use the ReadWorks website to create classes, assign articles 
and view your students’ progress. To use the guide, go to www.readworks.org and log 
in with your email and password.  
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 Creating a Roster Class  
 
This section will teach you how to create a Roster class on the ReadWorks website.  
 
1. To create a roster class, click on the “Class Admin”  tab in the upper navigation bar.  

 
 
2. Click on the “+ Create a Class” button.  

 
 
3. Select “Create a New Class”.  
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4. Fill in your class information in the pop-up box and click “Next”.  

 
 
5. Select “Invite with Roster” to add students to your roster class.  
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6. Add your students to the class by typing or copying their names into the textbox. 
Then click “Add”.  

 
 
The default password for students is “1234”. Either you or your students can change 
this later.  
 
7. Your unique class code can be found on the ‘Class Admin’ page. Your students will 
use this code to log in to ReadWorks.
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Creating a Google Sign-In Class 
 
This section will teach you how to create a Google Sign-In class on the ReadWorks 
website. With a Google Sign-In class, your students will be able to sign in with their 
Google accounts in order to access their assignments.  
 
1. To create a Google Sign-In class, click on the “Class Admin”  tab in the upper 
navigation bar.  

 
 
2. Click on the “+ Create a Class” button.  

 
 
3. Select “Create a New Class”. 
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4. Fill in your class information in the pop-up box and click “Next”. 

 
 
5. Select “Invite with Google”.
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6. Your students will now be able to sign into ReadWorks with their Google accounts. 
Your unique class code can be found on the “Class Admin” page. Your students will use 
this to join your class.  
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 Importing from Google Classroom 
 
This section will teach you how to import a class from Google Classroom. Once you’ve 
imported a class, you’ll be able to publish assignments directly to your Google 
Classroom.  
 
1. Click on “Class Admin” in the upper navigation bar. 

 
 
2. Click on the “+ Create a Class” button.  

 
 
3. Select “Import from Google Classroom”. 
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4. Select your Google Classroom account. 

 
 

5. Click “Allow” to continue.  
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6. Select what class you want to import.  

 
 
7. Select a grade.  
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8. Decide whether or not you want to publish assignments to your Google Classroom 
feed automatically and then click “Import ______ Class” to finish.  

 
 
9. Now your class is all set up and you’ll be able to see your class roster on 
ReadWorks. 
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 Finding Content 
 
The ReadWorks library is full of FREE content, tools and curriculum that you can use in 
your classroom to improve your students’ reading comprehension. There are a number 
of ways that you can search for the perfect materials for your class.  
 
1. To browse the ReadWorks library, click on “Find Content” in the upper navigation bar. 

 
 
2. When searching our library, there are many filters you can use to narrow down your 
search. You can use multiple search filters at the same time. This will bring up the 
content that is most related to your search.  
 
A. By Text Options 
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B. By Curriculum & Supports

 
 
C. By Grade 
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D. By Topics and Subtopics

 
 
E. By Text Type

 
 

13 



 

F. By Lexile

 
 
3. You can also use the search bar to search by keyword or by article title 
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 Using My List 
 
The “My List” tool makes it easier to keep track of content as you browse the 
ReadWorks library and plan lessons.  
 
1. When you find an article that interests you, you can add it to “My List” by clicking on 
the bookmark icon to the right of the article title on the search page. 

  
 
2. You can also add content to “My List” by clicking on the article title. 

 
 
3. Then, click the bookmark button to the right of the title. 

 
 
4. To see what you have saved to “My List”, click on the tab in the upper navigation bar.  
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5. On the “My List” page, you can sort your list by grade level, lexile, date added, and 
title. 

 
 
6. You can assign articles to your students directly from “My List” by clicking the 
“Assign” button.  
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 Assigning Articles and Curricular Supports 
 
This section will teach you how to assign articles to your digital class through 
ReadWorks.  
 
1. Once you find the right article for your students, click on the blue “Assign” button. 

 
 
2. Tailor the assignment to fit you and your students’ needs by selecting what curricular 
supports to offer them.  
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3. Select which class to assign the article to using the drop-down menu.  

 
 

4. You can select to assign the article to the whole class or to specific students.  
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5. Set a start date and due date for your assignment.  

 
 
6. Click “Assign” to finish. Your students will see the assignment in their accounts on the 
start date.  
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 Projecting in Your Classroom 
 
If your classroom is equipped with a Smartboard, you can project ReadWorks articles in 
front of your class.  
 
1. Select the article that you want to project.  
 
2. Click on the “Whiteboard/Projector View” button.

 
 
3. This removes extra information at the top of the page for a better projecting 
experience. 
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 Printing an Article 
 
In addition to creating digital assignments, you can also print our articles and 
accompanying curricular supports.  
 
1. Select the article that you want to print.  
 
2. Click on the blue “Print” button. 

 
 
3. Select the curricular supports that you would like to print with the article. 

 
 
4. Clicking “Print” will generate a PDF that can then be printed for use in the classroom.  
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 Grading Assignments 
 
ReadWorks makes it easy for you to grade your students’ work and view their progress 
on our website.  
 
1. To see your assignments, click on “Assignments & Progress” in the upper navigation 
bar.

 
 
2. Select your class. 

 
 
3. Select the article that you want to grade either by clicking on the article title or on the 
“Class Results” button.
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4. This will bring you to a student overview where you can see how your students did on 
the assignment.  

 
 
5. To grade the written responses, click on ‘Grade these’. 
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6. Your students’ responses are displayed on top of one another, making it easy to 
grade and compare answers across your class. 

 
 
7. Based on their responses, you can choose to give your students full credit, partial 
credit (25%, 50%, 75%) or no credit by clicking on the appropriate button. 

 
 
8. By clicking on the “+” button, you can leave constructive feedback for your students. 
They will be able to view your comments on their assignment results page.  
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9. To view your students’ individual responses for an assignment, click on their name at 
any point.  
 
10. When you are done grading, you can export the results as a .csv file by clicking 
“Export”. You can also print the results by clicking “Print”.  
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 Viewing Your Students’ Progress 
 
Our Student Progress feature allows teachers to track individual student progress and 
use data to inform instruction in the classroom.  
 
1. To view your students’ progress, click on “Assignments & Progress” on the upper 
navigation bar.  

 
 
2. Select the class from the drop-down menu.

 
 
3. Click on “Student Progress”. 

 
 
4. You can select to view your students’ progress by month or over time using the 
drop-down menu. 
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5. You can view your students’ progress in different areas including the number of 
non-fiction and literary articles read. 

 
 
6. You can track your students’ progress on question sets and vocabulary activities. 

 
 
7. You can also see how many Article-A-Day articles your students have read and how 
many Book of Knowledge entries they have submitted.  
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8. To view an individual student’s progress, click on his or her name . 

 
 
9. You can export your student progress as a .csv file by clicking “Export” or print it out 
by clicking “Print”.  
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